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BSGE Honorary Treasurer Role Description 

Duties of Honorary Treasurer 
The duties of the honorary treasurer cover two areas: those as trustee and those specifically designated to the honorary treasurer. 

Duties as a trustee are to: 

· Ensure that the organisation complies with its governing documents, charity and other relevant legislation or regulations. 

· Ensure that the organisation pursues its objects as defined in its governing document. 

· Ensure that the organisation applies its resources exclusively in pursuance of its objects. 

· Give firm strategic direction to the organisation, setting overall policy, defining goals, setting targets and evaluating performance against agreed targets. 

· Safeguard the good name and ethos of the BSGE. 

· Ensure the effective and efficient administration of the organisation. 

· Where appropriate, serve on sub-committees of the board e.g. Website development

Duties as Honorary Treasurer 

· The Honorary Treasurer works in close cooperation with, and provides support and advice to, the President of the BSGE. The specific responsibilities of the Honorary Treasurer are to: 

· Guide and advise the board of trustees (Council) in the approval of budgets, accounts and financial statements, within a relevant financial policy framework. 

· Keep the board informed about its financial duties and responsibilities. 

· Advise the trustees (and the management) on the financial implications of the organisation’s strategic plans and key assumptions included in management’s operational plan and annual budget, especially those which are outside the agreed boundaries of management authority. 

· Confirm that the financial resources of the organisation meet its present and future needs and that there are appropriate reserves and investment policies. 

· Understand the accounting procedures and key internal controls to be able to assure the board that the charity’s financial integrity is sound. 

· Ensure that the accounts are independently examined, that accepted recommendations of the examiners are implemented and provide financial expertise to the officers and council, if appropriate. 

· Liaise with the societies book-keeper on a regular basis.

· Formally present the accounts at the annual general meeting, drawing attention to important points, either in a written report or orally. 

· Monitor the organisation’s investment activity and ensure its investment policy is consistent with the organisation’s policies, aims, objectives and legal responsibilities. 

· Along with the other officers of the BSGE set and approve the budgets for Portfolio’s and for specific projects. 

· Approve all expenditure. 

· Ensure that any single item of expenditure over £5000.00 is approved by the President of the society.

· Hold the position of Data Controller for the BSGE and comply with all the obligations of this post. 

· Review and bring to council for approval the following documents on an annual basis;

· Data protection policy

· Financial risk assessment document

· Annual report & financial return

· Expenses claims policy

· Ensure that all trustees complete conflict of interest forms and are informed of their responsibilities as charity trustees.
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